Send to Buyer (Orphan Buyer)

Send to Seller

Date Jan 10
Prepare letter & envelope after closing/store until Jan 2


January 10, 201_

Dear  (BUYER/SELLER)

I KNEW YOU WOULD BE LOOKING FOR THIS!
As part of my continuing customer service, I wanted to provide a copy of your closing statement.

Some of the items are tax deductible. Please check with your accountant/tax - preparer to make sure you declare all your deductions.

I have enclosed my business card for your convenience. Please call if I may be of service.

Respectfully,

(AGENT'S NAME)

