




Week 1


___1. Assistant Introduction Call within 24 Hours using First Call Checklist

___2. Thank You for Listing Letter with all Signatures of Team

___3. Buyer Agent(s) or Office to Preview within 48 Hours

___4. Agent to Call and Thank You/Ask for Referrals within First 5 Days

___5. Letter with Copy of MLS Printout Sent by Mail to Seller

___6. Assistant to Call Seller and Provide Code for their Property for 800-InfoHomeline to Hear the Recorded Message

 




Week 2


___1. Assistant Call to Review MLS Printout and Disclosures/Check for Mistakes

___2. Email Links to Personal Website, MLS Website, Realtor.com, etc.
___3. Agent to Call and Review showings (Feedback) or Lack of Showings

___4. Assistant to Send Out Email Link to Top 50 Agents (and Copy Seller)

___5. Email Sent to Entire Database with Information on New Listing (and Copy to Seller)

 




Week 3

___1. New CMA Sent with Monthly Stats

___2. Send a Copy of the Plan of Action with Checkmarks 
___3. Send a Copy of the 800 InfoHomeline Call Log for Seller's Review

___4. Send an Internet Report of Number of Hits on Internet Sites and on Their Property for Seller's Review

___5. Agent or Assistant to Call for Price Reduction and Review Showing Results or Lack of Showings
