
Closing Letter – Seller

DATE
Name (SELLER) 
Address

City, State, Zip

RE: Settlement of (PROPERTY ADDRESS) 

Dear __________,
Please review the enclosed information regarding your closing. Settlement has been scheduled as follows:

Date: _______
Time: _______
Phone: _______________
Settlement Office Address: _____________________________
________________________________________________
Directions to the Settlement Office: _______________________
________________________________________________
________________________________________________

Please remember that the utilities must remain on through the day of closing.  The purchasers will also contact the utility companies to place the accounts in their names as of the same date. By coordinating dates, interruption of services will be eliminated. Please remember to leave the garage door openers, mailbox keys and house keys as well as any other miscellaneous items in the kitchen.

Also, please note that you will need to bring your driver's licenses to the closing and, if the monies received at settlement will be wired into your bank account, you will need to bring a banking deposit slip. These monies usually hit your account the following business day. Or, the check will be mailed to you or you can pick it up at the settlement office at a later date.

The final walkthrough for the purchaser will be conducted on _____ at ____.

Should you have any questions or need any assistance in any way, please feel free to contact me or my assistant, __________.
Have a great week. Again, congratulations and thank you for the opportunity to assist you with your real estate needs.

Sincerely, 

(AGENT'S NAME)

cc: other agent from purchaser's side
