



Closing Letter – Buyer

DATE
Name (BUYER) 
Address

City, State, Zip

RE: Settlement of (PROPERTY ADDRESS) 

Dear __________,
Please review the enclosed information regarding your closing. Settlement has been scheduled as follows:

Date: _______
Time: _______
Phone: _______________
Settlement Office Address: _____________________________
________________________________________________
Directions to the Settlement Office: _______________________
________________________________________________
________________________________________________
Please remember to contact the utility companies to place the accounts in your name as of the date of closing. The seller will have previously contacted the utility companies in order to cancel their service as of the date of closing. By coordinating dates, interruption of services will be eliminated. Please remember that the seller will leave the garage door openers, mailbox keys and house keys as well as any other miscellaneous items in the kitchen.

Also, please note that you will need to bring your driver's licenses and personal checkbook to the closing, as well as any monies that were not deposited into escrow previously.

The final walkthrough will be conducted on _______ at _______.
Should you have any questions or need any assistance in any way, please feel free to contact me or my assistant, __________.
Have a great week. Congratulations again on the purchase of your new home, and thank you for the opportunity to assist you with your real estate needs.

Sincerely, 
(AGENT'S NAME) 

cc: listing agent

